CITY OF CLARKSTON

BUSINESS LICENSE INFORMATION 

AND APPLICATION PACKET

BUSINESS LICENSE REQUIREMENTS

We want to help you and your business to be successful and to comply with city and state laws.  Below, we have summarized several requirements that you should be aware of.  Submittal of this application does not indicate approval of your business license.  Your license will be mailed to the address on the application when it has been approved.  OPERATING A BUSINESS WITHOUT A CITY BUSINESS LICENSE IS A VIOLATION OF CITY LAW. 

When is a Business License Required?
You must obtain a City of Clarkston business license to conduct business of any type within the city limits, even if the business you are conducting has no physical presence within the city limits. 

Zoning Approval

If you have not already done so, please discuss your new business with our Public Works Office at City Hall or by calling 509-758-1662.  They can help you determine if your location is properly zoned for your business and any other requirements you may need to meet (such as parking, landscaping, and signs).  We recommend that you do this prior to leasing or purchasing your property or tenant space.

State Registration

If you have not already done so, register your business with the State of Washington Department of Licensing.  The DOL will register your business name and issue a U.B.I. number (Unified Business Identifier).  U.B.I. applications are available at City Hall, or on the DOL website at www.wa.gov/dol or by calling (360) 664-1400. 

Off-Site Sales
Any business operating under Clarkston Municipal Code Chapter 5.16 – Itinerant Merchants, Mobile Vendors and Solicitors – must display a sign stating: 1) the name of the business; 2) permanent address of the business; 3) business telephone number. The notice must be at least 8 ½ x 11 with block font not less than 20 pt. 

Non-Profit Businesses

If you are operating a non-profit business, you must register with the State of Washington, Secretary of State’s Office.  Non-profit businesses are exempt from Clarkston’s license fee if proof of status is provided, but you must still complete the city’s application and obtain a license.  The Secretary of State’s office can be reached at (360) 753-7115.

Sales and Use Tax Number

Please advise your tax accountant to use the Clarkston Tax Number #0202 when reporting sales and use tax information collected in Clarkston to the State of Washington Department of Revenue.

Working from your Home

If you are conducting a business from your home, special conditions apply.  Please read and complete page 2 of the application packet.

State Professional Licenses

Certain professions, such as contractors, daycares, architects, massage therapists, cosmetologists, physicians, attorneys, engineers, taxi cabs, etc. require state licenses or permits.  For information on obtaining these licenses, please call the State of Washington, Master License Services at (360) 664-1400.  A copy of your professional license should be included with your City of Clarkston business license application. It is your responsibility to obtain any required state licenses.

Change in Status

Business Licenses are not transferable.  Please notify this office if you sell or close your business or if your address changes.

Application Fee:  The fee for a general business license is $50.00.  Solicitors and Itinerant Merchants & Mobile Vendors are $100.00.

Please retain this page for your information and return the rest of this packet to City Hall with your application fee.


